
SUMMARY

SKILLS

WORK EXPERIENCE

EDUCATION

MARKETING DIRECTOR • DENVER LAW FIRM • FROM 
JANUARY 2019 TO AUGUST 2019
Developed in-house marketing approach  including 
website management, social media development, 
copywriting, graphic design, online advertising, audience 
development, budgeting and events promotion.

PROGRAMS MANAGER • THE CENTER FOR FINE ART 
PHOTOGRAPHY • FROM NOVEMBER 2012–2018
Produced 120+ large international art exhibitions. Duties 
included project management, artist coordination, process 
design and improvement, brand management, social 
media administration and content development, analytics, 
CMS, database management, graphic design for online 
content and print promotions, CRM and membership 
software, artwork production management, Adobe 
Creative Cloud, artist and vendor communications, 
exhibition sequencing and photo editing.

INDEPENDENT PHOTOGRAPHY & DESIGN PROFESSIONAL • 
FROM JULY 2005–CURRENT
Commercial photography  for architects and editorial use, 
specializing in sustainable building and mid-century 
modern design. Skills include, but are not limited to, 
capture, editing, retouching, distortion correction, color 
correction and pre-press for print and online publication.

BROOKS INSTITUTE OF PHOTOGRAPHY IN SANTA BARBARA, 
CA • BACHELORS DEGREE • GRADUATED 2007  
Four-year study of commercial photography, editing, 
retouching, branding, marketing and graphic design.

COLORADO MOUNTAIN COLLEGE IN STEAMBOAT SPRINGS, CO, • 
GENERAL STUDIES • 2001-2003

ABOUT ME

Sunshine DivisSD

sunshine@sunshinedivis.com
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References available upon request.

• Skilled with artist and vendor communications
• Able to prioritize and multi-task
• Administrative experience
• Experienced with website management
• Comfortable learning new software and apps
• Demonstrated timeliness and adherence to 

deadlines
• Strong understanding of scheduling
• Content management systems background
• Demonstrated process development and 

improvement skills
• Social media content, account management and 

advertising expertise
• Graphic design background
• Google analytics familiarity
• Search engine optimization familiarity
• Email Marketing Platform background
• Database organization
• Comfortable learning new software, apps and 

systems
• 12+ Years Adobe Creative Cloud experience
• Knowledgeable about copyright and image usage
• Highly organized with attention to detail
• Self-motivated and comfortable in teams
• Trouble shooter and problem solver
• Strong interpersonal communication skills
• Flexible schedule

Forward-thinking arts industry professional with a passion 
for helping artists. Seven years arts administration, 
programs management and exhibition coordination. 
Fourteen years experience in commercial content, graphic 
design, branding, social-media and marketing. Brings a 
blend of innovative thinking, technical skills and a positive, 
level-headed approach. Independently motivated and 
looking to join a dedicated team.

New to Denver, I drive around to donate food to homeless 
pets and to look for modernist neighborhoods. In my free 
time, I volunteer at the Denver Museum of Nature and 
Science as a collections photographer. I enjoy being 
around artists and creatives and letting them change the 
way I see the world.


